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Specialized for Education Institutions, teaching languages 
and private school, primary schools, secondary school, or 

private colleges.



EMS Features
• Web application global access from anywhere around the world.

• Customizing to your requirements, complying to Australian Study Board.

• Multi-level user rights login system.

• High security protection web application system.

• Can be run on any mobile devices such as Mac OS, Android, and Windows.

• Web application to control and manage school.

• Parents can monitor the academic progress of students.

• Students can register subjects, see timetable, classroom allocation, examination 

schedule, and academic transcript for each semester.

• Lecturers can follow timetable, class allocation, and student attendance.

• School administrators can manage lecturers, students, student payment, collection fees, 

overdue payment, cash flow projection, and revenue projection.
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Student Processing
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Enrollment Form

Open Lotus Pty Ltd

 interface after click     to add new students with all personal information

 click     to save,     to back

 can choose test required, test date and test type

 click     to go to Registration tab

 * is compulsory field
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Test List

 double click to enter score and click 

 click    to register

 advanced search by school, test type
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Student Card

 take a photo for each student
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Open Class

 click      to add new class

 click      to add next class

 click    to add students

 click      to edit class

 advanced search by school, period
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Students

 add     , edit    , send email      for students 

 upload student documents 

 add Absent Permission for Current Student 

 advanced search by school
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Registration

 upload, view and download student documents

 click    to register module

 advanced search by School
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Registration

 click     to select modules, other fees

 click     to add modules

 click     to delete modules

 calculate School Fees automatically

 click     (Next) to pay fees based on Total Payment
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Account

 interface after click

 select fees and click     to pay fees

 status of student: ENROLLED switch to ACCEPTED
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Account – Student payment

 interface after click

 choose Pay By: Cash, Bank Transfer, Credit card, 
Cheque

 fill in Description

 click      to finish payment or click     to back
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Account – Student payment

 interface after click     with notification

 see all fees of each student: (PAID) or (DUE)

 status: ACCEPTED switch to CURRENT
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Lecturer Allocation

 advanced search by School, Semester or Lecturer

 export reports to Excel
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Class Allocation Report

 view class allocations by school, semester, classroom 

 export reports to Excel
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Student Time Tables

 view and print      timetable 

 advanced search school & semester
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Student Payment

 advanced search by School
 click     to pay for first/advance payment, full/partial installments, 

application fees and other payments such as late payment, retake 
fee 

 download the receipt.
Open Lotus Pty Ltd



21

Collection Fees

 search collection fees by date, print report
 print receipt
 export records to Excel
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Student Scores

Open Lotus Pty Ltd

 lecturers enter scores for each classes, each modules

 select semester, module and class

 click     to save



24

My Teaching Sessions

Open Lotus Pty Ltd

 lecturers enter sessions
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Attendance

 view lecturer detail information

 export student attendance list to Excel file

 tick     for Absent, click     to save
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Attendance Presence %
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Class Attendance Report – Presence %
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Email

Open Lotus Pty Ltd

 in progress

 send email for all students, all teachers, all staffs or 

one
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SMS

Open Lotus Pty Ltd

 in progress

 send message for all students, all teachers, all staffs 

or one
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School Report

 show school statistics by date

 click     to print report

Open Lotus Pty Ltd



33

EC Report

 sort out by date and search enrolment by 

EC, users and student status 

 export report to Excel
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Financial Report

 sort out by student name & ID

 advanced search by semester

 export report to Excel file
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School Survey Report

 show student statistics chart by semester, monthly or yearly

 click     to print report
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Class Attendance Report – Presence %
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Class Time Temp

 click      on the left column to add class time name

 click      on the right column to add details

 click    to delete

 advanced search by school
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Discount Temps

 click       to add new discount type

 click    to delete

 advanced search by discount type: percent or price
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International Certification

 setup all international certification
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Semesters

 add      , edit by click     or double click on it

 advanced search by school
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Schools and Fees

Open Lotus Pty Ltd

 add      and edit      Offices

 export to Excel

 advanced search by Country

 add new school fees    and other fees

 School tree view     , Program tree view 
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Schools and Fees

Open Lotus Pty Ltd

 interface after click

 school tree view
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Schools and Fees

Open Lotus Pty Ltd

 interface after click

 program tree view
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Module Types

 sort out by school, module field, code and name

 advanced search by school, module field
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Program Modules

 click      to add modules,    to delete

 advanced search by school, program, major, semester
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Lecturer Sessions

Open Lotus Pty Ltd

 list sessions, dates of each lecturers to automate 

arranging time table

 click     to choose sessions



48

Lecturer Modules

Open Lotus Pty Ltd

 list modules of each lecturers to 

automate arranging time table

 click     to choose modules
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Campus

 add new       and edit campus 

details by double click on it
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Buildings and Rooms

 add new       buildings and rooms or double click on it

 advanced search by School

 click    to delete rooms
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Classrooms

 search timetable by semester, classroom and week

 addition or editing of class time

 update, print    , or overview     classroom timetables
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Major Types

 sort out by school, program, major code and 

major name

 advanced search by school, program
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Test Type Temp

 click      on the left column to add modules

 click      on the right column to add test type

 click    to delete

Open Lotus Pty Ltd



55

Result Mark Template

 add     , edit result mark template for each module by 

double click on it or delete

 select Module and Result Mark Template

 advanced search by School
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Grading Table

 add      and edit grade templates by 

double click on it or delete

 sort out program, grade types

 advanced search by school, program
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Holidays

 setup all holidays in 1 year

 click      to add new holiday

 click      to delete holiday
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User Management

 add new      or edit      user

 advanced search by group name
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Role Management

 manage user’s role by group
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Audit User

Open Lotus Pty Ltd

 audit user name, login/logout date and 

time, network IP and location



62

Open Lotus Pty Ltd

OPEN LOTUS Pty Ltd
• Office in Vietnam:

27/2 Vo Thi Sau St., Da Kao Ward

District 1, HCM City, Vietnam.

 Phone: +84 8 6686 2645

 Mobile: +84 906 989 512

 Email: hcmc@openlotus.net.au

• Head office in Australia:

Level 32, 101 Miller Street

North Sydney NSW 2060, Australia.

 Phone: +61 2 8310 5838

 Mobile: +61 421 5555 66

 Email: sydney@openlotus.net.au

Contacts

mailto:linton@openlotus.net.au
mailto:sydney@openlotus.net.au

